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Belgravia College

 34-36 Oxford Street – London - W1D 1AY

Tel: +44(0) 2075809555 Fax: +44(0) 2075809554

www.Belgraviacollege.co.uk - email:info@belgraviacollege.co.uk


  Application Form

       Please ensure that the application form is fully completed in CAPITAL LETTERS. Please
       attach all the requested copies of educational documents. Your application will NOT be 
       processed if you fail to attach your attested educational documents and a clear photocopy
       of your passport.

1) PERSONAL DETAILS:

Mr   
  Miss
    Mrs
     Ms 
      others:
First Name:   




Surname:


       


 Nationality:


             Date of Birth:     DD/MM/YY       Marital Status:




Passport No.:


       Passport Expiry:     DD/MM/YY       Date arrived in UK:      DD/MM/YY                               

 Country of Birth: 


Immigration Status (if applicable e.g. Tier4 Student visa)

Visa issue Date:    DD/MM/YY         Visa Expiry date.    DD/MM/YY             UK visa/ID Ref.:

Mailing Address in UK:


Telephone: 

     
Fax:


Email:


Mailing address in your country:



Telephone: 

     
  Fax:


          Email:

Next – of -  kin’s  address:

Full Name:





Relationship:
Address:

Telephone:


  Fax:


          Email:

2) COURSE DETAILS: Please select the course you wish to complete.
1. English Course

 Yes /No  (if yes please go to 2A)
2. Management Course 
 Yes/No   (if yes please go to 2B)
2a.
General English


Business English 
IELTS

FCE



CAE


Others:

Course Duration: Choose the duration of your course.

4 Weeks        8 Weeks         12 Weeks      24 weeks        30 weeks       36 weeks
44 weeks      others

Course start date:      DD/MM/YY          (You can start any Monday throughout the year with the exception of bank holidays))

Level: Please state your current level of English.  Please note that upon arrival you will be given a placement  

               test in all language areas (speaking, listening, reading and writing on the basis of which you will be placed at 
                the correct level.  



 A2 (Elementary)              B1 (Pre-intermediate)                B1(Intermediate)| 
  
 B2 (Upper-Intermediate)         C1 (Advanced)                C2 (Proficiency)

Study hours/week: Choose the hours you would like to study per week

      15 hrs    
         22.5 hrs

              30 hrs

2b.
Management Course:


Course Name: 

Duration: 6 months          12 Months              18 Months
     24 Months        Others   


Level:   
Certificate
Diploma
Adv Diploma          Others

Start date: January
  May
     September
     20    
3) ACEDEMIC QUALIFICATIONS: ( Use separate sheet if required)
	Name and Place of College/ University
	Dates
	Title of Awarded Qualification
	Subjects
	Grade

	
	
	
	
	


4) WORK  EXPERIENCE( Use separate sheet if required)
	EMPLOYER
	JOB TITLE
	DUTIES
	DATES
(TO/ FROM)

	
	
	
	


5) ENGLISH LANGUAGE COMPETENCE (Only to be completed by Management course students)
Is English your first Language?             Yes / No
Is your first degree in English?      Yes / No
Please provide evidence of English language qualification (FCE, CAE, IELTS, and TOEFL)
6) REASONS FOR APPLICATION:

               Please give a brief description of your reason for wishing to pursue the above course:




7) ACCOMMODATION:   Do you require Accommodation: Yes/No   (Accommodation arrangements booking fee: £60.00          ( Accommodation will be arranged by Britannia Student services who are inspected by Accreditation UK) 
8) MARKETING:    How did you hear about us?
Website         Friend
     Advertisement
Journals       others please specify:

Agent name and address:

9) DISABILITY/KNOWN MEDICAL CONDITIONS (Any known illness , disability or pregnant which may affect your status and the College should be aware of please give details): 

10) HOBBIES AND INTERESTS:
11) FINANCE: Who will pay your course fees?
              Yourself
       Family member/Parents
Employer/Sponsor       Other (please specify):
12) METHOD OF PAYMENT:

The application will not processed until the required payment has been received.
Full course fee        20/50 Registration fee (local)
              50/150 Registration fee (International)


13) Mode of payment:

International Bank Transfer
     
Bankers cheque
 
Cash

Credit card/Debit card
Please make Bankers Cheque payable to “Belgravia College” in pounds sterling and post it to Belgravia College (address provided on the top of the application form.)
Bank Transfer: College Bank details are:
Bank: HSBC       Address of Bank: Holborn Circus Branch 31 Holborn, London, EC1N2 HR

Account Name: Belgravia College Sort Code: 400328 A/C No: 62206765 swift code: MIDLGB2106U    
 IBAN: GB06MIDL40032862206765

14) HOW TO ENROL:

a) Make sure that you meet the “Entry Criteria” before completing this application form.
b) Send the application form and all support documentation and admin fee (non refundable)(£ 20/50 for students in UK £50/£150 for overseas students)and accommodation fee of £60(if applicable).

c) A compulsory Skype audio visual interview will be conducted by the College for all students requiring a UK Visa. For students applying from within the UK or from the European Union an English test will be conducted upon arrival at the College. 

d) Upon receipt of a conditional offer letter the total fees for the first year must be forwarded to the College by one of the following methods – Credit Card, Banker’s Cheque, Demand Draft or Bank Transfer. If by bank transfer the original confirmation must be sent to the College by fax, email or post.  If by Draft the original must be posted to the College. Cash will only be accepted from the student from within the UK who are paying at the College. 

e) Only when this has been received can the College send out confirmation of acceptance  and make a reservation.

15) TERMS AND CONDITIONS:

1) Students must be 18 years of age or over on the date of their course commencement.
2) Registration & administration fees are non-refundable.
3) BY signing this form the student authorizes the College to pass information contained in the form and on college records as required to accrediting bodies and relevant government agencies only.
4) All fees due to the College must be paid in full, prior to the commencement (Unless an instalment payment scheme has been agreed).
5) Course fees do NOT include travel, accommodation, social programme activities, external examination fees, personal and health insurance, bank charges or international money transfers or course materials i.e. books, photocopies, pens, pencils and papers.
6) Fees are NOT transferable or refundable. If a CAS is issued your course fees is not refundable. If a visa is rejected by Home Office/British High Commission overseas then you are entitled for a refund less administration and registration, but if your visa a rejected submitting fraud educational documents or finance (bank statement) you are NOT entitled for refund. (See student Hand book).
7) Student will not be allowed to extend their course due to any authorized absences and/or uncertified illness (Any agreed extensions may be subject to additional fees).
8) Overseas students with a visa must complete a minimum of 80% attendance (unless there is a valid reason and necessary approval has been obtained).
9) It is the student’s responsibility to inform the college of any changes to their studies or circumstances. If you change address, Telephone Number, email id you must notify immediately to college to update your records.
10) If a student fails to start on the commencement date or leaves the course prior to its completion, their name may be removed from the class register and will be reported to UKBA
11) Courses are conducted subject to demand and can be altered at any time. Any alternations of this nature will be notified to students in writing.
12) The College reserves the right to change the lectures, lecture rooms and combine classes if necessary.
13) It is the responsibility of the student to book a course well in advance, in order to complete all visa requirements. Please note that we do not guarantee that a visa will be issued. It is the student’s responsibility to gain the necessary visas and pay fees. The college has the right to withhold any 
Certificate for students who owe money to the college.
14) Enrolment for a course, together with the payment of the required deposit, creates a binding agreement to follow the course and to pay the full fee. The fee agreed at the time of enrolment is binding for both the student and College. The College reserves the right to amend its fee structure without notice. 
15) Declaration:  I have provided all known information at the time of completing the application form.  I have read and understood the terms and conditions of the College, and I will abide by the terms and conditions of the College.
             Signature:



    Applicant/Sponsor        Date
	Course applied for:
Course offered:

Means of assessment:

Document Verification status:                                           Next to Kin Verification status:

Approved:  YES  /  NO  (if yes , complete the payment details below)

Total course fee ________________  Amount paid_______________      Balance due_____________

Rejected:   YES  /  NO    Reasons for rejection:

Documents check list: application completed            photo         educational documents        passport copy    fees          student signature  

Checked by:                                                       Signature:                                                           Date:
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STD REF NO. 


CAS NO 








